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Letter of Support
[insert name of Sending Organisation]
 Indonesia-Australia Skills Development Exchange Pilot

Date: [Insert Date]

Dear [insert Exchangee name],

This is a Letter of Support for the purpose of the Indonesia-Australia Skills Development Exchange Pilot Memorandum of Understanding (the MoU), signed between Indonesia and Australia on the 25th day of August 2023.

This letter is issued to [insert Exchangee’s full name] of [insert address of Exchangee] by [insert name of Sending Organisation].

Current Employment
This letter confirms that [Exchangee name]:
· is currently employed full-time by [insert name of Sending Organisation] in the position of [insert Exchangee’s position], where they are responsible for:
· [insert key duty 1]
· [insert key duty 2]
· [insert key duty 3] 
(add more as needed)
· holds the following qualifications and education: [if applicable insert education and qualifications]  
· has the support of [insert name of Sending Organisation] to participate in a Workplace Placement hosted by [insert name of Hosting Organisation];
· will return to the same position at [insert name of Sending Organisation] upon completion of the Workplace Placement.

Organisational Relationship
[insert Host Organisation Name] and [insert Sending Organisation Name] are: (Please select one of the following and provide evidence) 
· Branches or parts of the same organisation
· An organisation and an affiliate (e.g., subsidiary or related entity)
· Established partner organisations (e.g., joint ventures, formal business links)
· Members of KADIN, APINDO, IABC, ACCI, Ai Group, or AIBC
(Please note evidence of the above business-to-business relationship must also be provided. This may include a Company Profile, Deed of Establishment and Latest Amendment, Certificate of Incorporation from the Australian company, Shareholders Agreement, Organizational Structure Chart, Letter of Statement or Affiliation Letter, Financial Report, Notarial Deed, and/or other official documents that explain the relationship between the Sending and Hosting Organisations).

Exchange Objective
The following describes the training and/or skill development objectives agreed between [insert Exchangee name], [insert name of Sending Organisation], and [insert name of Host Organisation] for the Workplace Placement:
· Objective 1 and Description: [Insert Objective 1 and Description]
· Objective 2 and Description: [Insert Objective 2 and Description]
· Objective 3 and Description: [Insert Objective 3 and Description]
(Add more as needed)


Yours sincerely,
[insert Signatory Name]
[insert Position Title]
[insert Contact Details]
[insert Sending Organisation Name]
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