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Letter of Offer
[Insert name of Host Organisation]
 Indonesia-Australia Skills Development Exchange Pilot

Date: [insert Date]

Dear [insert Exchangee Name],

This is a letter of Offer is for the purpose of the Indonesia-Australia Skills Development Exchange Pilot Memorandum of Understanding (MoU), signed on 25 August 2023 between the Governments of Indonesia and Australia.

[insert Host Organisation Name] (ABN: [insert ABN]) is pleased to offer you a Workplace Placement under this program.

Placement Details
Exchangee Name: [insert Exchangee’s Full Name]
Occupation: [insert Occupation Title]
OSCA Code: [insert Six-digit OSCA Code]
OSCA Skill Level: [insert Skill Level]
Sector: (Please select one of the following)
· Financial and insurance services
· Mining, engineering and related technical services
· Information media and telecommunications services
· Tourism and travel related services
· Creative economy
· Agri-business and food processing
· Green economy
· Other [please provide details. (Note placements in other sectors are subject to agreement by DFAT via iacepa.skills@dfat.gov.au)]

Placement Duration: [insert Start Date] to [insert End Date] (not exceeding 12 months, or state 12 months upon grant of the subclass 403 visa)
Location: [insert Address in Australia where Exchangee will work]

Role Description
Position Title: [insert Title]
Duties and Responsibilities:
· [Duty 1]
· [Duty 2]
· [Duty 3]
(Add more as needed)

Exchange Objective
The following describes the training and/or skill development objectives agreed between [insert Exchangee name], [insert Sending Organisation Name], and [insert Host Organisation Name] for the Workplace Placement:
· Objective 1 and Description: [insert Objective 1 and Description]
· Objective 2 and Description: [insert Objective 2 and Description]
· Objective 3 and Description: [insert Objective 3 and Description]
(Add more as needed)

Host Organisation Responsibilities
[Insert Host Organisation Name] will arrange and fund the following:
· Travel to and from Australia
· Workplace-based and formal training
· Remuneration in line with Australian workplace laws
· Health insurance
· Sector-specific workplace insurance: [list applicable insurances]

Employment agreement (if not provided in a seperate document) 
This must include agreed conditions for monthly salary, leave entitlement, overtime, working hours, insurance, contract duration, round-trip airfare and company provided benefits (e.g., housing, transportation, laundry, etc, and expressed in monetary value).

Compliance and Eligibility
This confirms that:
· [insert Exchangee Name] has the necessary English language skills to understand safety signs and follow health and safety instructions (written and spoken), and holds all required licenses, registrations, or certifications for the role (if applicable).
· The placement will comply with all workplace laws in the host jurisdiction.

Yours sincerely,
[insert Signatory Name]
[insert Position Title]
[insert Contact Details]
[insert Host Organisation Name]
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