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New Colombo Plan Scholarship Program - 2018 Round
Guide to nominating students in New Colombo Plan Online
The following guide aims to assist universities in submitting nominations for the 2018 round of the New Colombo Plan Scholarship Program using New Colombo Plan Online (NCP Online).
The scholarship nomination form will allow you to nominate up to 10 students from your university. 
[bookmark: _GoBack]It is not necessary to complete the entire nomination form in one session. The form will be saved each time you add a nominee or manually save a completed section, allowing you to continue later.
You may withdraw your previous submission, edit and re-submit the form multiple times up until the end of the nomination period (11.59 pm AEST on 31 July 2017). The form as submitted at the end of the nomination period will be regarded as final.
If you experience any technical issues using the nomination form or have any questions, please contact the NCP Scholarships team at ncp.scholarships@education.gov.au.

Information required prior to completing the nomination form:
The following details about each student will be requested in the scholarship nomination form:
· Title
· Name
· Gender
· Date of birth
· Email
· Mobile phone
· Degree in which the nominee is enrolled
· Official Academic transcript 
· Intended Host Location (where known)
· GPA Score



Nomination Form – Home Page

[image: ]

Introduction Tab
You will be sent an email granting you access to NCP Online. Once you click on the link, you will be taken to New Colombo Plan Online. Enter the pass key contained in your email to access your university’s nomination form. The ‘Introduction’ tab contains a number of issues for universities to consider when making nominations, as well as the dates of the nomination period for reference.
You can print the nomination form at any stage during the nomination process.
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University Tab
The ‘University’ tab lists the current New Colombo Plan Liaison Officers for Scholarships for your university and their contact details. If any of the information is out of date or incorrect please email the New Colombo Plan Scholarships team at ncp.scholarships@education.gov.au to have it amended.
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Nominees Tab
The ‘Nominees’ tab allows you to enter nominee details. Clicking the blue ‘Add nominee’ button from the ‘Nominees’ tab will open up a dialogue box in which you can enter the student’s details. All mandatory fields are required in order to save the nominee details.
As it is an eligibility criterion of the New Colombo Plan Scholarship Program that all nominees must be between 18 and 28 (inclusive) years of age on 1 January 2018, the ‘add nominee’ dialogue box will not allow a student’s details to be saved if their birthdate falls outside this range.
If the nominee’s intended host location is known please select it from the list, otherwise leave the response as ‘Unknown’. The intended host location is indicative only. Each applicant is required to make a final determination of their host location as part of their application.
A new field has been added ‘Average Percentage Score for Completed Units’. This is the grading percentage average calculated from the nominee’s transcript. A minimum score of 70% is required. The ‘add nominee’ dialogue box will not allow a student’s details to be saved if the GPA is less than 70%.
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Nominee Window – Mandatory Fields
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Nominees Tab- With a Nominee
The ‘Nominees’ tab will display all of the students, nominated by your university in alphabetical order. At least one nominee must be listed before the nomination form can be submitted.  Official academic transcripts must also be attached for each nominee using the ‘Upload transcript’ button. You may attach multiple files to each nominee record, as appropriate.
Please note each nominee’s age will be displayed as at 1 January 2018, not the current date.
You may also edit nominee information or remove nominees.
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Nominees Tab- Upload Official Transcript Window
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Nominee Tab – Official Transcript Required for Submission
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Declaration
A ‘Declaration’ tab will appear once all information has been completed in the preceding tabs. Please read the declaration and linked privacy notice before proceeding. To submit the nomination form, the New Colombo Plan Liaison Officer for Scholarships must complete the declaration to confirm that: the students have been nominated by the university; certain eligibility criteria have been met; all nominees have undergone a police check within the last 12 months and nominees consent to their personal information being disclosed and; the privacy notice has been read and understood.
Once all the declaration boxes have been ticked, type your name and position and submit the nomination form. The person who submits the nomination form must be one of the New Colombo Plan Liaison Officers for Scholarships listed on the ‘University’ tab.
Once you submit the form an automated email will be sent to the New Colombo Plan Liaison Officer(s) for Scholarships at your university. This email acts as verification of your submission and will contain a PDF version of the submitted nomination form for your records.
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Declaration (not all declarations completed)
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Declaration (mandatory fields)
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Declaration – Nomination Privacy Notice
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Submission – Confirmation Window
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Nomination Form Submitted – Confirmation Window
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Post-submission alterations
You may continue to access the nomination form using the pass key from your initial email for the duration of the nomination period. The most recent date of the form’s submission will be listed in a green text box on the ‘Introduction’ tab.
If you wish to edit the form or alter any of your university’s nominations, please withdraw the nomination form using the red ‘Withdraw nomination’ button. The data from your previous submission will still be visible, however you will be required to make a new declaration each time you resubmit the nomination form. 
If you do withdraw your submission and resubmit a new one, please notify the New Colombo Plan Scholarship Team at ncp.scholarships@education.gov.au.

Introduction Tab (post submission)
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University Tab (post submission)
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Nominees Tab (post submission)
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Declaration Tab (post submission)
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Withdrawal Nomination – Confirmation Window
[image: ]
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New Colombo Plan Online

NCP Online is the nomination and application website for the New Colombo Plan Scholarship Program.

‘The program provides opportunities for Australian undergraduate students, between 18 and 28 years of age, to undertake study, internships/mentorships and language
training in eligible locations in the Indo-Pacific. Further information is available at the New Colombo Plan website & and in the Scholarship Program Guidelines 2018 df.

In order to apply, students must first be nominated by their home university. Select the following link to view the New Colombo Plan Liaison Officer for Scholarships d at each
Australian university.

Enquiries relating to eligibility, nominations and applications may be directed to ncp.scholarships@education.gov.au.

Nominations
‘The nomination period for the 2018 Round is 1 July - 29 July 2017 (11:59 pm AEST).

Applications
The application period for the 2018 Round is 1 August - 31 August 2017 (11:59 pm AEST).
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Scholarship Nomination Form
Introduction 1. University 2. Nominees

Welcome to the 2018 New Colombo Plan Scholarship Program nomination form. This form will allow you to nominate up to 10 students from your university to apply for
22018 New Colombo Plan Scholarship. You may edit and re-submit this form multiple times up until the closing time of the nomination process. The form as submitted at
the closing time will be regarded as final.

Issues to consider in nominations

Australian Universities should consider all eligibility and selection criteria when conducting their nomination process.

To encourage diversity in host locations, a maximum of around 15 scholarships are expected to be awarded for study in any single host location. Subject to the diversity
of applicants and subsequent selection processes, some host locations may receive no scholars.

Nominations close on 31 July 2017 (11:59 pm AEST)

< Previous | Next ¥ View as printable PDF &
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Scholarship Nomination Form

Introduction | 1. University | 2. Nominees

If the information below is incorrect, please contact the New Colombo Plan Scholarships Team at ncp.scholarships@education.gov.au

University name

New Colombo Plan Liaison Officers for Scholarships

#  Name Position Phone Email

< Previous | Next » View as printable PDF ok
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Scholarship Nomination Form

Introduction 1. University | 2. Nominees

Please nominate up to 10 students using the 'Add nominee’ button below. Students are displayed alphabetically by surname as ranking is not applicable to nominations.
Each nominee must have their most recent official academic transcript showing their courses and scores attached.

Nominees

None

Total nominees: 0/ 10

When details of all nominees have been entered please click the Submit button, complete the declaration and submit your nominations. Nominations cannot be submitted after the
nomination closing date.

< Previous | Next 3 View as printable PDF &
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* Title:

‘You must complete fields with a *

* First name:

* Last name:

* Date of birth: | dd/mm/yyyy

* Gender:

* Mobile:

* Email address:

* Confirm email address:

* Degree in which the

nominee is enrolled:

* Average percentage score
for completed units:

Intended host location: Unknown

Please correct the following:
+ "Title" s required.
+ "First name" is required.
- "Last name" is required.
+ "Date of birth" s required.
+ "Gender" is required.
- "Mobile is required.
- "Email address" is required.
+ *Confirm email address" is required.

« "Degree in which the nominee is enrolled” is required.

- "Average percentage score for completed units” is required.
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Scholarship Nomination Form

Introduction 1. University 2. Nominees

Please nominate up to 10 students using the 'Add nominee’ button below. Students are displayed alphabetically by surname as ranking is not applicable to nominations.
Each nominee must have their most recent official academic transcript showing their courses and scores attached.

Nominees

One, Applicant Edit # || Remove® | Upload official transcript @

applicant.one@uni.edu.au
Age': 20, Gender: Female
Degree: Bachelor of Arts, Intended host location: Singapore

Age shown as at 01 January 2018. Total nominees: 1/ 10

id nomir

When details of all nominees have been entered please click the Submit button, complete the declaration and submit your nominations. Nominations cannot be submitted after the

nomination closing date.

bmit

< Previous | Next ¥ View as printable PDF &
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Scholarship Nomi

Please attach the most recent official academic transcript for this nominee.

Introduction 1. University | 2.
You must complete fields with a =

Please nominate up to 10 students us * Document: Browse king is not applicable to nominations.

Each nominee must have their most

Nominees UASEl  Cancel

edit #|| Remove || Upload offical transcript @)

One, Applicant
applicant.one@test.com

Age:19, Gender: Female

Degree: BSc, Intended host location: Malaysia

1Age shown as at 01 January 2018. Total nominees: 1/ 10

‘When details of all nominees have been entered please click the Submit button, complete the declaration and submit your nominations. Nominations cannot be submitted after the

nomination closing date.

< Previous | Next ¥ View as printable PDF & ‘
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Upload tran:

Please attach the most recent official academic transcript for this nominee.
‘You must complete fields with a

+ Document: | | srowse |

Please correct the following:

« Please select a document to upload (the allowable file types are doc, docx, Jpg Jpeg. gif
o, rtf, i, iff, png, txt, csv, Xis, xisx, pPt. pPEX, XPs, Pps)

cancel |
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Please address the following issues before continuing;

+ Each nominee must have at least one official academic transcript
showing their courses and scores.

Scholarship Nomina

Introduction 1. University 2. Nox

Please nominate up to 10 students using t -anking is not applicable to nominations.

Each nominee must have their most recent®

Nominees

One, Applicant | edt #|| Remove || Upload offcal transcript ®|

applicant.one@test.com

Age':19, Gender: Female
Degree: BSc, Intended host location: Malaysia

1Age shown as at 01 January 2018. Total nominees: 1/ 10

‘When details of all nominees have been entered please click the Submit button, complete the declaration and submit your nominations. Nominations cannot be submitted after the

nomination closing date.
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‘You must complete fields with a *

Declaration

1 confirm that:

All students have been nominated by Australian University to apply for the New Colombo Plan Scholarship 2018
round.

& All nominees are Australian citizens.
All nominees are currently enrolled at an onshore campus of the home university.
Al nominees have never previously been awarded a New Colombo Plan Scholarship.

If successful, all nominees will be undertaking a Bachelor Degree or Bachelor Honours Degree at the commencement of the
scholarship.

& All nominees have been made aware of and consent to their personal information being disclosed to the Department of
Education and Training and the Department of Foreign Affairs and Trade for the purposes of the New Colombo Plan
Scholarship Program.

Al nominees have attained a minimum 70% grade average for their studies to date.

All nominees have undergone a police check within the last 12 months (adverse findings must be notified to the Secretariat at
ncp.secretariat@dfat.gov.au)

[ I have read and understood the nomination privacy notice (link opens new window).

* Full name: * Position: Date:
Full Name International Liaison Officer 03/04/2017

78y typing your name into this box, it is considered that you have signed this form and all the information is true and correct.

Please correct the following:

* You must confirm all declarations using the checkboxes above.
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‘You must complete fields with a *

Declaration

1 confirm that:

Al students have been nominated by Australian University to apply for the New Colombo Plan Scholarship 2018
round.

& All nominees are Australian citizens.
Al nominees are currently enrolled at an onshore campus of the home university.
Al nominees have never previously been awarded a New Colombo Plan Scholarship.

If successful, all nominees will be undertaking a Bachelor Degree or Bachelor Honours Degree at the commencement of the
scholarship.

& All nominees have been made aware of and consent to their personal information being disclosed to the Department of
Education and Training and the Department of Foreign Affairs and Trade for the purposes of the New Colombo Plan
Scholarship Program.

Al nominees have attained a minimum 70% grade average for their studies to date.

All nominees have undergone a police check within the last 12 months (adverse findings must be notified to the Secretariat at
ncp.secretariat@dfat.gov.au)

I have read and understood the nomination privacy notice (link opens new window).

* Full name: + Position: Date:

03/04/2017

"8y typing your name into this box, itis considered that you have signed this form and all the information is true and correct.

Please correct the following:
+ "Full name" is required.

+ "Position” is required.

Cancel
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Nomination Privacy Notice

Privacy Notice

jacy Act 1988

Tne Auscralian Government Department of Education and Taining andthe Austraian Government Department o Foreigh Afars and rade are bound by the provsions of the Prvacy Act 1985
(Privacy Ac) Schedule 1 of the rivacy Actoutines he Austraian Privacy Princple (APPS), which prescibe the ule for handiing personal nformation.

Without cllecting Personal Iformation of nominses, which has been collcted and dsciosed 10 s by your univarsiy he Department of Educaion and Taining and the Deparcment of Foreg
e and Trade wil not e ale o process your unversiy/s nominaons and provide an appiaton pack t your nominges.

Personal nformation provided 1o the Deparcment o Educacion and raiing and the Department of Foreign Afirs and Trade n relazn to nominess under the New Colomso Plan Schalarship
Program wil be used by the Deparcment ofEducation and Training and the Department ofForig Afars and Trade fo te following purpose (¢he purpose:

- asministeing and performance monicring the New Colom Plan Scholarship Program.

Tne Department of Education and Training and the Department o Forigh Afars and Trade will ot atherwise useor disclose the Personal Informaton fo  purpose othe than hat dencfied n
s Pivacy Not, except where:

- the Department of Education and Taining and the Department o Foregh Afars and Trade have the nominees consent o use or disclse theInformation or that other purpose:

- the nominse would reasonably expect ause o isclosure t e made for tha other purpose and it elated t the purposes outined intis Privacy Notice:

- the use or iscosure o the nformationfo another urpose s requied or authoised by or under an Australan aw or a courtribunal order;

- permitac genersl cuacion exist (such s serous st o e, nestnor Safety of an nGhuslor 0 I SUEpeIEd Unlanul ESE o SUS SCAGURE iSEng Bérsons:egalor

‘quiable aims: akernative dispute resolucon processes: or iplomatc or consular funcons’: or
- the use or iscosure i reasonaby necessaryfor enforcement elaced actiies by or on ehal of an enforcement ody.

Tne Department of Education and Training an the Department o Foreigh Afars and Trads may disclose Personal Information i rlaton t nomins under the New Colombo Pan Scholarshp
Program for the same purpose lsted above to the following recients:

- other Austraian Government depariments and agencie,including the Department of he Pime Miniser and Cabinet

- Australan Paramentarians and Parlamentary commitess, and

- conrasiors nd sgentsofths Depsrment of Eucation snd Training &nd the Dépsrcmentof Foreign Afars and Trace

For more informaton on prvacy, ncuding nformatin on handing o Personal Information, ow somean can access or correct Personal Informaton,of how to make a complain, g0 :

- Department o Education and Trainng - www education gov.aulprivacy O or contact prvacy@educason gov.au:
- Department of Freign Afairs and Trade - wan.afa gov aulpivacy il o o contac privacy@3fat §ovau.

Discaimer | Copyrightf | Privacy | Contactus.
1DAPPOCZS1, Build 2016.4161, 1023.10.104
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[ If successful, all nominees
Nominees scholarship.
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Nomination form submitted

Nomination form has been successfully submitted.
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Scholarship Nomination Form

Introduction | 1.University ~ 2.Nominees 3. Declaration

Welcome to the 2018 New Colombo Plan Scholarship Program nomination form. This form will allow you to nominate up to 10 students from your university to apply for

22018 New Colombo Plan Scholarship. You may edit and re-submit this form multiple times up until the closing time of the nomination process. The form as submitted at
the closing time will be regarded as final.

Issues to consider in nominations

Australian Universities should consider all eligibility and selection criteria when conducting their nomination process.

To encourage diversity in host locations, a maximum of around 15 scholarships are expected to be awarded for study in any single host location. Subject to the diversity
of applicants and subsequent selection processes, some host locations may receive no scholars.

Nominations close on 31 July 2017 (11:59 pm AEST)

| This nomination form was submitted on 23 March 2017. If you need to make further changes use the 'Withdraw nomination’ button below.
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Scholarship Nomination Form

Introduction | 1.University | 2.Nominees 3.Declaration

If the information below is incorrect, please contact the New Colombo Plan Scholarships Team at ncp.scholarships@education.gov.au

University name

New Colombo Plan Liaison Officers for Scholarships

#  Name

Phone Email

< Previous | Next » View as printable PDF o
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Scholarship Nomination Form

Introduction 1. University  2.Nominees 3. Declaration

Please nominate up to 10 students using the 'Add nominee’ button below. Students are displayed alphabetically by surname as ranking is not applicable to nominations.
Each nominee must have their most recent official academic transcript showing their courses and scores attached.

Nominees

One, Apj View

applicant.one@uni.edu.au
Age?

I Official Transcript.docx

Age shown as at 01 January 2018. Total nominees: 1/ 10
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image20.png
NEW COLOMBO PLAN

Connect to Austalia' uture - study Inthe region

Australian Government

A Nomination form 2 Signout

Scholarship Nomination Form

| |
Introduction 1. University 2. Nominees | 3. Declaration |

1 confirm that:

All students have been nominated by Australian University to apply for the New Colombo Plan Scholarship 2018 round.

™ All nominees are Australian citizens.

All nominees are currently enrolled at an onshore campus of the home university.

Al nominees have never previously been awarded a New Colombo Plan Scholarship.

If successful, all nominees will be undertaking a Bachelor Degree or Bachelor Honours Degree at the commencement of the scholarship.

All nominees have been made aware of and consent to their personal information being disclosed to the Department of Education and Training and the
Department of Foreign Affairs and Trade for the purposes of the New Colombo Plan Scholarship Program.

<

™ All nominees have attained a minimum 70% grade average for their studies to date.

All nominees have undergone a police check within the last 12 months (adverse findings must be notified to the Secretariat at ncp.secretariat@dfat.gov.au)
I have read and understood the nomination privacy notice (link opens new window).

Full name Position Date

Officer One International Liaison Officer 03 April 2017

< Previous | Next ¥ View as printable PDF &
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Are you sure you want to withdraw this nomination form?

You must submit the form again before the nomination round closes for
students to be able to apply for a scholarship.

Scholarship Nomina

Introduction 1. University 2. No

1 confirm that:

All students have been nominated by Australian University to apply for the New Colombo Plan Scholarship 2018 round.

™ All nominees are Australian citizens.

All nominees are currently enrolled at an onshore campus of the home university.
All nominees have never previously been awarded a New Colombo Plan Scholarship.
If successful, all nominees will be undertaking a Bachelor Degree or Bachelor Honours Degree at the commencement of the scholarship.

All nominees have been made aware of and consent to their personal information being disclosed to the Department of Education and Training and the
Department of Foreign Affairs and Trade for the purposes of the New Colombo Plan Scholarship Program.

]

M All nominees have attained a minimum 70% grade average for their studies to date.

All nominees have undergone a police check within the last 12 months (adverse findings must be notified to the Secretariat at ncp.secretariat@dfat.gov.au)
I have read and understood the nomination privacy notice (link opens new window).

Full name Position Date

Officer One International Liaison Officer 03 April 2017
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