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ABN 88 004 613 067
71 Argyle Street (PO Box 350) Fitzroy VIC 3065 
Telephone +61 3 9279 1788 
Facsimile +61 3 9419 0976
Assignment Description
SECRETARY FOR FINANCE
NAURU

	Employer 

	Ministry of Finance

	Location:

	 Yaren District, Nauru

	Background
	This assignment is aligned with the Nauru-Australia Partnership for Development.
The Republic of Nauru is the world’s smallest Republic; located north of the Solomon Islands and only 53 km south of the equator. For many years Nauru has enjoyed some of the highest living standards in the world supported by the revenue from phosphate mining and export. In the late 1990s and early 2000s, the country suffered a severe economic decline and now struggles to support even basic services and relies heavily on bilateral and multilateral donors. 

Returning to economic stability will take time, but with development assistance from a number of donors including Australia, progress is being made and the standard of living for Nauruans is gradually improving.  However, Nauru still faces significant development challenges, with limited revenue options and significant capacity constraints in both the public and private sectors.
The Secretary for Finance position is a key Government of Nauru position that has a significant influence on the economic conditions on Nauru and therefore on the broader social and economic welfare of the Nauruan community.  The Department of Finance must manage a wide range of responsibilities and development challenges within significant resource constraints.  

The position demands vision, leadership and professionalism, underpinned by a commitment to improve the welfare of the Nauruan people.  It also requires a practical “hands-on” person with a preparedness to personally contribute to the day to day work of the department.  

The successful applicant will have a broad range of relevant government, technical and managerial experience and skills coupled with initiative, flexibility, pragmatism and the ability to improvise.  She/he should also have a commitment to actively participate in the life of a small multicultural island community.
The Secretary for Finance reports to the Chief Secretary and to the Minister for Finance. The Secretary is responsible for the overall management and performance of the Department of Finance (DoF) and all its divisions, including the Nauru Bureau of Statistics, the Development Policy and Planning Division, the Aid Management Unit, the Treasury, the Revenue Office and the Directorate of Payments.  

The Secretary for Finance is responsible for the provision of policy advice, managerial and technical expertise and support to drive financial and economic reforms that promote economic development in Nauru.

The Secretary has responsibility for the development and implementation of the Government of Nauru’s (GoN) annual budget and management of the government’s finances, with an emphasis on continuing fiscal reforms that will strengthen the management of the budget including through enhancing the management of public resources, increasing efficiency and productivity and reducing waste and loss. The Secretary is also responsible for overseeing reporting on budget outcomes and for preparing the National Accounts. 

The Secretary is responsible for the coordination and development of national policy and development planning, as well as the coordination of donor assistance.

The Secretary provides advice on broader economic issues and supports the development and advancement of reforms of Nauru’s state-owned-enterprises (SOEs) and various instrumentalities. 

The Secretary is also responsible for developing capacity building and mentoring strategies and programmes to strengthen the capacity of the Department of Finance to achieve operational outcomes. 


	Assignment objective(s)


	1. Provide strategic advice and assistance to the Minister for Finance on a wide range of issues relating to Nauru’s public finances and its investments in state owned enterprises (SOEs)
2. Lead the Nauru Department of Finance and associated Directorates, including developing and implementing strategies designed to improve departmental operations and outcomes and build the capacity of local staff to effectively manage Nauru’s public money.
3. Coordinate the development, implementation and monitoring of the Department’s Annual Operational Plan, Sector Strategic Plan and national goals and strategies as outlined in the National Sustainable Development Strategy

4. Improve the Government of Nauru’s compliance with its statutory obligations and requirements including statutory reporting and the management and use of public money.

	Length of assignment:

	The assignment will for a two period, commencing  in July 2010  or as soon as possible. 

	Reports to:

	· Minister of Finance and Sustainable Development

	Duties and responsibilities:

	1. Lead the Nauru Department of Finance and associated Directorates, including developing and implementing strategies designed to improve departmental operations and outcomes
2. Provide strategic advice and assistance to the Minister for Finance in relation to:

· the management of GoN public money, revenue and expenditure policies including the development of strategies to expand the GoN revenue base, the cost effective allocation of government resources and the effectiveness of GoN financial management policies, systems and processes including government procurement and contracting; 

· the advancement of policies, processes and systems that will promote and entrench principles of good governance, sound financial management, accountability and transparency across whole of government;

· the development of the annual budget, including the development and application of effective budget strategies and processes, and the merits and prioritisation of new policy proposals;

· the economic and social development of Nauru, including on the management of development aid provided by overseas partners, the implementation of aid funded projects and the facilitation of constructive GoN-donor relationships; 

· socio-economic, public sector and state owned enterprise reforms - having regard for the particular macro and micro economic conditions affecting development opportunities in Nauru;

· fiscal and monetary policy including advice concerning the likely impacts of proposals designed to strengthen and grow the Nauruan economy; and

· the performance of the Nauruan economy, and the impact of government policies on the welfare of the Nauruan people.

3. Coordinate the development, implementation and monitoring of the Department’s Annual Operational Plan, Sector Strategic Plan and national goals and strategies as outlined in the National Sustainable Development Strategy;

4. Prepare Cabinet Submissions and Ministerial Briefs, Ministerial Statements for Parliament and public, and attend Parliament Committee hearings as required;

5. Managing day to day operations of the Department and associated directorates including:

· the preparation and promulgation of the annual budget

· the collection of government taxes, excises, fees and charges
· the management of the GoN cash holdings and banking facilities
· the processing of government payments
· the provision of accounting information, management reports, the annual Public Accounts and other financial reports
· co-ordination of the GoN Official Development Assistance program
· the publication and interpretation of statistical data relating to the social and economic conditions on Nauru.

6. Exercise financial delegations as required
7. Assist in the management and development of skills and knowledge among Nauruan counterparts so they can progressively assume responsibility for senior DoF positions

8. Represent the DoF in discussions with stakeholders including Government Ministers, Head of Departments, CEOs of SOEs, the business and community representatives and international development partners
9. Represent the DoF and GoN at regional and international meetings as required
10. Work with relevant SOEs and other stakeholders to develop and implement strategic reform programs as endorsed by the government of Nauru
11. .Provide a report to AusAID through Australian Volunteers International detailing the work plan approximately 8 weeks after commencing in the position
12. Provide 6 monthly written reports to AusAID through Australian Volunteers International on implementation of the above
13. Carry out other duties as requested by the Minister of Finance.

	Selection Criteria

	Strategic skills

1. Ability to develop, communicate and implement strategies designed to improve the outcomes achieved by government, particularly in relation to its management of public financial resources and of its investments in state owned enterprises
2. Well developed organisational leadership including an ability to improve organisational performance.

Management and representational skills

3. Well developed managerial skills including the ability to plan and proactively manage staff and processes to achieve organisational objectives
4. Ability to develop and maintain productive working relationships with Ministers, staff and other stakeholders, including the ability to represent the Government of Nauru in interactions with officials from other governments, international organisations and development agencies
5. Ability to communicate complex technical issues to a variety of audiences.

Technical skills and experience

6. An understanding of government financial frameworks and processes including the operation of appropriations laws, budget processes, cash management and expenditure controls, accounting systems and processes, and the preparation and interpretation of accounting reports and financial management information
7. Ability to design, develop, analyse and assess proposed revenue and expenditure measures
8. An understanding of current development aid approaches and planning processes
9. Familiarity with statistics methodologies and common statistical measures including GDP, BoT, BoP, CPI etc.

Personal attributes

10. Exemplary ethical standards and a commitment to role-modelling leadership and professionalism in the workplace
11. Resilience, self reliance and personal and professional maturity, including the ability to maintain a constructive approach to work and interpersonal dealings, particularly during times of pressure. 

Qualifications 
A degree in accounting, economics, commerce, business or related discipline. Additional relevant post-graduate qualifications desirable. 
Experience

Essential

· A minimum of 5 years’ experience in senior executive roles, including senior level experience in a government Treasury or Finance department 

· Well developed organisational and staff leadership skills including the ability to proactively manage and develop human resources, the ability to work effectively with stakeholders to promote organisational outcomes and the ability to represent the Minister and/or the GoN in dealings with external stakeholders
· A background in providing strategic advice to government ministers and other senior stakeholders concerning financial and economic issues
· Extensive experience in public financial management including the preparation of government budgets, controlling government finances, financial reporting etc
· An understanding of the operating of aid development programs and experience in organisational planning and development. An understanding of the development challenges facing Small Island States desirable
Personal attributes
· High level analytical skills with the ability to demonstrate sound judgement and negotiate to achieve outcomes

· Well developed administrative, organisational and coordination skills
· A proven track record in, and a commitment to, mentoring and transferring knowledge and skills
· Strong interpersonal and communication skills including the ability to communicate complex issues to a wide range of audiences and a good understanding of cultural sensitivities
· High level interpersonal, leadership, representation and communication skills
· Commitment to team work, coaching and mentoring other people
· Patience, tolerance and flexibility
· The ability to live and work in a new cultural setting
· A preparedness to work with limited resources within a challenging environment.


	Remuneration:

	· A supplementary allowance of AUD$180,000 per annum will be provided to the deployee by AusAID via Australian Volunteers International. In accordance with Section 23AG of the Income Tax Assessment Act 1936 this allowance may be tax free provided the deployee satisfies certain conditions#;
· A remote allowance of AUD$5,000 per annum will be provided to the deployee by AusAID via Australian Volunteers International.
· The deployee and accompanying dependents, where applicable, will be provided with airfares at the commencement and completion of the placement, plus basic travel insurance and emergency evacuation insurance;
· An additional allowance of AUD$7,800 per annum for each dependent child.
· An establishment allowance of at least AUD$7,200* will be provided to assist with pre-departure medical, vaccinations, relocation costs, passport fees and costs of setting up in-country;
· A return allowance of at least AUD$2,400* to assist with the return transportation of goods to home and return medical/s will also be provided;
· Assignment support allowance of AUD $5000. (Subject to approval granted in country)
     *Allowance will vary depending on whether deployees are single or accompanied.
     #Applicants should seek independent taxation advice regarding the tax treatment of              the remuneration package.

	Accommodation, utilities
and transport


	· The deployee will be provided with furnished accommodation free of charge in a leased house. 
· Utilities (gas, water, electricity and on-site security and household maintenance) are provided free of charge.
· Non work related telephone and internet costs are at the expense of the deployee
· A vehicle is provided  to the deployee  for work and private usage and is free of charge.

	Work hours/days

	· Official work hours are 8.30am to 6pm Monday to Friday however there may be times when the Secretary for Finance could be required to work longer hours to meet deadlines.
· Sick leave provision is 10 days paid sick leave per annum
· Annual leave provision is six weeks per annum
·  In addition Nauru observes a number of public holidays.

	Additional information
	· Deployees and any accompanying dependents will take part in a pre-departure briefing run by Australian Volunteers International in Melbourne
· Additional support will be given to the deployee by Australian Volunteers International’s Melbourne based PACTAM Project Coordinator for Nauru; in addition to regular communications via letter, email, telephone and fax, the PACTAM Project Coordinator will meet at least once with the deployee in country
· Confirmation of appointment is subject to:
· Formal approval from AusAID and the employer
· Procurement of visa and work permits
· A satisfactory medical examination for the applicant and accompanying dependants
· A satisfactory criminal record check by the Australian Federal Police for the applicant and all accompanying adults.

	Background
	· Australian Volunteers International is an Australian based non-government aid agency primarily involved with the provision of technical assistance to developing countries
· The Government of Nauru   ASK has asked for assistance in recruiting and supporting the above position through the Pacific Technical Assistance Mechanism (PACTAM) 
· PACTAM is funded by the Government of Australia through its official Aid Agency, AusAID, and is managed by Australian Volunteers International
· PACTAM places skilled personnel to work with Host Organisations within the Pacific Region to assist in meeting their human resources needs, and to respond to emerging development needs. 

	Applications
	This assignment description contains information AVI has obtained from the employer at this point of time and is subject to change.
Applications are preferred via our on-line application form.  If you are applying by email, please type the position number in the subject line of your message.
In your cover letter, please address the selection criteria outlined in the assignment description. A current curriculum vitae, including the names and contact details of one personal and two professional referees and copies of your formal qualifications should also be attached. Referees will not be contacted without prior consent. 
Posted applications should be addressed to:- 
Recruitment Services
Australian Volunteers International
PO Box 350
Fitzroy VIC 3065 
Fax: (03) 9419 0976
E-mail: recruit@australianvolunteers.com 
Australian Volunteers International is strongly committed to protecting the rights of children.  We adhere to laws in Australia and foreign countries regarding child exploitation and support Childwise and ECPAT International.
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