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ABN 88 004 613 067
71 Argyle Street (PO Box 350) Fitzroy VIC 3065 
Telephone +61 3 9279 1788 
Facsimile +61 3 9419 0976
Assignment Description
Deputy Secretary Revenue
	Employer 

	Ministry of Finance, Government of Nauru


	Location:

	Yaren, Nauru

	Background
	This assignment is aligned with the Nauru-Australia Partnership for Development.

The Republic of Nauru is the world’s smallest Republic; located north of the Solomon Islands and only 53 km south of the equator. For many years Nauru has enjoyed some of the highest living standards in the world supported by the revenue from phosphate mining and export. In the late 1990s and early 2000s, the country suffered a severe economic decline and now struggles to support even basic services and relies heavily on bilateral and multilateral donors. 

Returning to economic stability will take time, but with development assistance from a number of donors including Australia, progress is being made and the standard of living for Nauruans is gradually improving.  However, Nauru still faces significant development challenges, with limited revenue options and significant capacity constraints in both the public and private sectors.

Nauru currently raises about 40 different types of revenue.  The bulk of the revenue base is derived from fishing license fees, customs duties, fuel sales and phosphate royalties, civil aviation and port fees, and a recently introduced telecom tax.  In addition to these items there are many minor fees and charges. Responsibility for the administration of existing revenue lines is spread across 26 of the existing 38 budget heads.  
Given Nauru’s economic history, it’s limited revenue base and the absence of a complicated taxation system, there has been little need for Nauru to develop a sophisticated  revenue function.  The function therefore has only limited capacity in areas that are now of increasing importance – these are;

· design and monitoring of revenue collection systems required for each line of revenue,

· undertaking activities designed to improve compliance, and
· management of government debtors.  

The Nauru Government has approved the establishment of the Nauru Revenue Office (NRO) which will be responsible for collecting all Government revenues except Fisheries revenue.  This will include ad-hoc (non-tax) revenue, tax revenue and compulsory charges and fees. To achieve this Government has approved consolidating the revenue functions of Customs, the Directorate of Payments and the Revenue Office.  Government has also approved the introduction of a simple consumption tax. (NCT)


	Assignment objectives
	· To improve the effectiveness of the administration of government revenues thereby improving Nauru’s domestic revenue collections.
· To position Nauru for the introduction of the proposed broad based consumption tax.
· Development of project plans and sub-plans for smooth functioning of NRO.

· Development and delivery of training to support the implementation program.



	Length of assignment:

	The assignment will commence from July 2011 for a two year period. 


	Reports to:

	Initially the Deputy Secretary will report to the Secretary of Finance and the NRO Steering Committee.  

Once the NRO is formally established the Deputy Secretary will assume the position of Acting Secretary for Revenue and report directly to the Minister of Finance. 
Number of staff in the section:
Revenue – 3

Directorate of Payments  -  9

Key Relationships:

Minister for Finance & Sustainable Development, Secretary for Finance and Sustainable Development; Heads of Government Departments; Heads of State Owned Entities, Relevant businesses (eg. traders, retailers)

Provide a report to AusAID through Australian Volunteers International detailing the work plan approximately 8 weeks after commencing in the position.
Provide 6 monthly written reports to AusAID through Australian Volunteers International on implementation of the above objectives.


	Duties and responsibilities:

	The Deputy Secretary Revenue will be responsible for:
· management of the NRO project 

· development of project plans and sub-plans for Steering Committee endorsement

· implementation of project plans specifically 

· establishment of the NRO; and

· introduction of the consumption tax. 

· providing periodic reports to the Minister and Steering Committee, reporting against the implementation plans

· communicating and liaising with other line ministries and stakeholders affected by the NRO project

· engaging and liaising with technical assistance providers

· management of staff in the NRO

· management of the NRO budget 

· development and delivery of training to support the implementation program.


	Selection Criteria

	Qualifications
Undergraduate qualifications in finance, accounting, commerce or economics. Post graduate specialist qualifications in tax an advantage.

Skills and Experience
A high level of interpersonal, leadership, representation and communication skills; 

Work experience at a senior level in a tax agency in a developed country 

Proven project management skills

Ability to implement and manage change in a tax office of a developing country; 

Experience in the development and implementation of formal and on-the- job training including the development of relevant procedures and manuals; 

Ability to interpret revenue related legislation and provide constructive input into Nauru’s revenue reform agenda; 

A good understanding of computer systems and the ability to provide input into the computerization of a tax agency; 

Ability to provide training in tax audit and verification measures

Knowledge of risk management principles and compliance improvement strategies;

Ability to develop and implement compliance improvement strategies 

Personal Competencies
A well developed work ethic including a commitment to achieving work goals in a timely manner

Exemplary ethical standards and a commitment to role-modelling leadership and professionalism in the workplace
Resilience, self reliance and professional maturity, including the ability to maintain a constructive approach to work and interpersonal dealings, particularly during times of pressure

High level interpersonal, leadership, representation and communication skills

A proven track record in and commitment to team work, transferring skills, coaching and mentoring other people

Ability to cope with cultural isolation and a standard of living that may be different

Patience, tolerance and flexibility

The ability to live and work in a new cultural setting, and with cross-culturally sensitivity

A preparedness to work with limited resources within a challenging environment.

	Remuneration:


	A supplementary allowance of AUD$150,000 per annum will be provided to the deployee by AusAID via Australian Volunteers International. In accordance with Section 23AG of the Income Tax Assessment Act 1936 this allowance may be tax free provided the deployee satisfies certain conditions#;

· A remote allowance of AUD$5,000 per annum will be provided to the deployee by AusAID via Australian Volunteers International.

· The deployee and accompanying dependents, where applicable, will be provided with airfares at the commencement and completion of the placement, plus basic travel insurance and emergency evacuation insurance;

· An additional allowance of AUD$7,800 per annum for up to two dependent children.

· An establishment allowance of at least AUD$7,200* will be provided to assist with pre-departure medical, vaccinations, relocation costs, passport fees and costs of setting up in-country;

· A return allowance of at least AUD$2,400* to assist with the return transportation of goods to home and return medical/s will also be provided;

· Assignment support allowance of AUD $5000. (Subject to approval granted in country)

     *Allowance will vary depending on whether deployees are single or accompanied.

     #Applicants should seek independent taxation advice regarding the tax treatment of                  the remuneration package.

	Accommodation and utilities


	· The deployee will be provided with furnished accommodation free of charge in a leased house. 
· Utilities (gas, water, electricity and on-site security and household maintenance) are provided free of charge.
· Non work related telephone and internet costs are at the expense of the deployee
· A vehicle is provided  to the deployee  for work and private usage and is free of charge.


	Work hours/days


	Official work hours are 8.30 to 6.00 pm, Monday to Friday however there may be times when the Deputy Secretary Revenue could be required to work longer hours to meet deadlines.

Sick leave provision is 10 days paid sick leave per annum

Annual leave provision is six weeks per annum
 In addition Nauru observes a number of public holidays ;



	Additional information
	· Deployees and any accompanying dependents will take part in a pre-departure briefing run by Australian Volunteers International in Melbourne;

· Additional support will be given to the deployee by Australian Volunteers International’s Melbourne based PACTAM Project coordinator for Nauru.  Apart from communications via letter, email, telephone and fax, the PACTAM Project coordinator will meet at least once with the deployee in country;

· Confirmation of appointment is subject to:

· Formal approval from AusAID and the employer;

· Procurement of visa and work permits;

· A satisfactory medical examination for the applicant and accompanying dependants;

· A satisfactory criminal record check by the Australian Federal Police for the applicant and all accompanying adults;

· Professional Indemnity insurance will be discussed at interview.

	Background
	· Australian Volunteers International is an Australian based non-government aid agency primarily involved with the provision of technical assistance to developing countries.

· The Government of Nauru  ASK has asked for assistance in recruiting and supporting the above position through the Pacific Technical Assistance Mechanism (PACTAM).  

· PACTAM is funded by the Government of Australia through its official Aid Agency, AusAID, and is managed by Australian Volunteers International.

· PACTAM places skilled personnel to work with Host Organisations within the Pacific Region to assist in meeting their human resources needs, and to respond to emerging development needs. 

	Applications
	This assignment description contains information AVI has obtained from the employer at this point of time and is subject to change.

Applications are preferred via our on-line application form.  If you are applying by email, please type the position number in the subject line of your message.

In your cover letter, please address the selection criteria outlined in the assignment description. A current curriculum vitae, including the names and contact details of one personal and two professional referees and copies of your formal qualifications should also be attached. Referees will not be contacted without prior consent. 

Posted applications should be addressed to:- 

Recruitment Services
Australian Volunteers International
PO Box 350
Fitzroy VIC 3065 

Fax: (03) 9419 0976
E-mail: recruit@australianvolunteers.com 

Australian Volunteers International is strongly committed to protecting the rights of children.  We adhere to laws in Australia and foreign countries regarding child exploitation and support Childwise and ECPAT International.
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