
  

DC JAZZ FESTIVAL 

1101 Sixth Street, SW 

Washington, DC 20024 

Tel:  202-600-4101 

 

COLLABORATION AGREEMENT 

 

This Collaboration Agreement (“Agreement”) is made as of May 10, 2024 by and between DC Jazz Festival, a 

District of Columbia nonprofit corporation (“DCJF”), and The Embassy of Australia in the United States 

(“Collaborator” or “Embassy”) for DC Jazz Festival Opening Night (“Event”), part of the 2024 DC Jazz Festival 

(“Festival”).  

 

Collaborator:   The Embassy of Australia in the United States 

     Director, Strategic Communications 

    1601 Massachusetts Avenue, NW, Washington, DC 20036  

    Email: @dfat.gov.au,  

 

DCJF Contacts:  Executive Producer, Sunny Sumter,   

     Contracts, Asha Moses,   

    Event Coordinator, Kelly Silver,  

Marketing, Josh Brown,    

Public Relations, Lydia Liebman,   

Social Media, Lois Gilbert,   

    Producer, Wanda Edmonds,  

 

Type of Engagement: 2024 DC Jazz Festival Opening Night at the Embassy of Australia (“Event”) 

 

DAY(S)/DATE(S) Wednesday, August 28, 2024 

VENUE NAME Embassy of Australia 

VENUE ADDRESS 1601 Massachusetts Ave NW, Washington, DC 20036 

SETUP/SOUND CHECK Load-In & Soundcheck: To be determined 

SHOW TIME Performance: 7:30 – 8:45 PM 

 

As part of the collaboration, DCJF and the have agreed to the following partnership terms:   

 

The DCJF will: 

• Produce a concert featuring American jazz artist Lakecia Benjamin and Australian artist James at DC 

JazzFest Opening Night at the Embassy of Australia, on Wednesday, August 28 

• Include Embassy logo prominently on all appropriate promotional items.   

• Include content sharing between all appropriate social media channels of DC JazzFest and the Embassy 

(Twitter, Facebook, Instagram, Medium, etc) 

• Provide two (2) VIP complimentary tickets to DC JazzFest at the Wharf on Saturday August 31, 2024 and 

Sunday, September 1, 2024 

• Provide four (4) VIP complementary tickets to DC JazzFest 6 at the Anthem on August 30 

 

The Embassy will: 

• Provide sponsorship of $10,000 to support artist performance at DC JazzFest Opening Night at the 

Embassy of Australia.  

• Provide Embassy of Australia venue for the DC JazzFest Opening Gala 

• Provide complimentary food and drink for 300 people. 

• Promote the DC JazzFest in the Embassy calendar 

• Provide content sharing between all appropriate social media channels of DC JazzFest and the Embassy 

(Twitter, Facebook, Instagram, Medium, etc..  
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Artist Fees - DCJF will be responsible for all performances fees associated with the Artists. 

 

Venue Fees – Collaborator will be responsible for the payment of all costs associated with venue rental, ushers, 

security, and custodial duties. 

 

Reception – Collaborator will be responsible for providing a pre-concert cocktail reception, and food and drink for 

up to 300 guests maximum at the Event, and for providing tables and chairs as needed. 

 

Attendees: DCJF will be responsible for managing the invitation and marketing of the Event; and guest 

registration. DCJF will provide a list of attendees to the Collaborator each week beginning July 26 and will 

provide a final list no later than forty-eight (48) hours in advance of the Event. 

 

Artist Travel/Hospitality Expenses: DCJF will be responsible for travel and lodging for the Artist.  Collaborator 

will be responsible for the green room and hospitality for the Artist for the Event. 

 

Sound/Backline/CD Sales:  DCJF will be responsible for the sound and backline, including providing a sound 

engineer to work with the artists on the artists’ sound requirements. Collaborator will be responsible for working 

closely with DCJF in implementing all audio and visual services during the artists’ performances.   

 

Artist Ground Transportation Expenses: DCJF will be responsible for the payment of all ground transportation 

expenses for artists associated with the Event. Ground transportation shall be defined as the following: pick-up at 

artists’ DC area hotels and drop-off at the venue prior to the performance, and pick-up at the venue following the 

performance and drop-off at artists’ DC area hotels. 

 

Promotion: DCJF will design and distribute the Event invitation and be responsible for managing registration. 

Collaborator and DCJF will be responsible for the major marketing, promotion, and advertising in its schedule, on 

its website, in its social media networks, and other promotional channels as follows. 

 

During the Event, Collaborator agrees to (i) prominently display the DCJF logo, (ii) display DC Jazz Festival 

banners and (iii) acknowledge the Event as collaboration between Collaborator and DCJF.    

 

DCJF Information Table and Merchandise:  The Collaborator agrees to provide a minimum of one 8’ table at the 

Event for the purpose of greeting guests and promoting DCJF festival programs.  

 

Photographer/Recording: DCJF photographers, who may be employees or contractors of DCJF, may be onsite at 

the Event(s) taking photographs for promotional and archival purposes.  The Collaborator hereby agrees to allow 

DCJF to photograph and record the Event for archival purposes only.  DCJF shall not use any images or 

recordings for merchandising purposes without written permission in advance from Artist and, to the extent 

required, other copyright owners and other parties in interest. The Collaborator pre-approves all uses of images 

and recordings solely as it concerns the Collaborator. The Collaborator hereby acknowledges and agrees that 

DCJF shall, throughout the universe in perpetuity, be the sole and exclusive owner of (and DCJF hereby reserves 

all rights not herein waived with respect thereto) any and all material which displays, duplicates or reproduces all 

or any part of the activities of the Artist and/or other persons in connection with the performance.   

 

Collaborator will be responsible for obtaining any so-called “name, image and likeness releases” (as such term is 

commonly understood in the entertainment industry) from each artist (including, without limitation, the Artist) for 

the Event.  Collaborator and DCJF will provide copies of any photographs taken by DCJF as mutually agreed 

upon by DCJF and the Collaborator. 

 

Sponsorships:  Venue acknowledges that DCJF shall have the exclusive right to solicit sponsorships and enter into 

sponsorship agreements with third-party companies solely with respect to the Event at the venue and/or the 

Festival ("Performance Sponsorships"). DCJF will be obtaining sponsors for the Festival, including but not 

limited to sponsorship, branding for stages, signage in the stage area and on the stage video screens. Artist further 
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DC Jazz Festival  INVOICE  

1101 Sixth Street S.W. 
Washington, DC 20024 INVOICE: 0829EA 
Phone 202.600-4101  

@dcjazztfest.org DATE: August 29, 2024  
  

TO:    
The Embassy of Australia Washington DC 

1601 Massachusetts Avenue, NW 

Washington DC  20024 

 

  

Quantity  DESCRIPTION  
UNIT 

PRICE  
TOTAL  

  

  

  

  

  

   

Contribution to Performance Costs – DC JazzFest Opening Night 

 

 

 

 

  

Update Our Address: In 2022, we moved to: 

DC Jazz Festival  

1101 Sixth Street S.W. 
Washington, DC 20024 

        

      

  

        

$10,000.00 

,     

  

        

   SUBTOTAL  

SALES TAX  

TOTAL DUE  

  

  

$10,000.00 

    

 

Make all checks payable to DC Jazz Festival (EIN: 20-1799842)  

 

For questions concerning this invoice, contact @dcjazzfest.org 
 

 Thank you for your business!  

 

DC Jazz Festival is a 501(c)3 nonprofit service organization CFC #17778   
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