
Australia Day Official Reception - Thursday 26 January 2023
BUDGET

Item Description Supplier Estimate Actual
Catering Menu consultation £2,000.00 £2,000.00 Processed

Catering Canapes/bowls for 200 pax, mocktail, chefs, wait staff, 
ice and equipment

£8,670.85 £9,460.14
Processed

Meat (lamb chops) Cost price (100 lamb chops) £320.00 £320.00 Processed
Meat (F1 Wagyu Striploin) Cost price (1 carton of 16kg) £960.00 £1,030.20 Processed

Seafood Sponsored (5kg of Fremantle Octopus and 3kg of 
toothfish)

£0.00 £181.13
Processed

Wine Cost price £1,500.00 £1,160.02 Processed
Beer Sponsored £500.00 £0.00
Soft drinks Juices, still and sparkling water £50.00 £43.36 Processed
Audio-Visual Sound, lighting and projection £3,514.80 £3,514.80 Processed
Flowers 2 large + 10 small £1,600.00 £1,600.00 Processed
Photographer 2 hours + post production £350.00 £420.00 Processed
Entertainment Anthem singer £200.00 £200.00 Processed
Entertainment Guitarist £400.00 £400.00 Processed
Staff Overtime Included in 2019 budget £1,000.00
Taxis Staff working overtime - Included in 2019 budget £100.00
Printing Menus, media wall £1,200.00 £1,056.00 Processed
Couriers £100.00 £0.00
Laundry Tablecloths £150.00

CONFIRMED SPONSORSHIP

Company name Sponsorship Level Sponsorship value Invoiced? Paid?
Informed Solutions
Clean Seas/Southern Aqua/Fremantle 
Octopus/Austral
CQS
Grove Estate Wines
Stone & Wood Brewing Co
Fable Food
Lyre's Spirit Co

TOTAL SPONSORSHIP CONFIRMED £10,000.00
TOTAL ESTIMATED SPEND £22,615.65
TOTAL ACTUAL SPEND £19,385.65

s 47G(1)(a), s 47G(1)(b)

s 47E(d)s 47G(1)(a), s 47G(1)(b)
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Declined 
Unconfirmed 
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BILL TO
Australian High Commission
Australia House, Strand
London
WC2B 4LA
United Kingdom
 
 
 

Invoice No.: 013
Issue date: 31 janv. 2023
Due date: 3 mars 2023
 
Payment method: Transfer
 

Due date:
3 mars 2023

Total due
200.00 £

Description Qty. Unit price (£) Amount (£)

National anthem

Australia Day Reception

1 200.00 200.00

Total (GBP): 200.00 £

Invoice

s 47F(1)

s 47F(1), s 47G(1)(a), s 47G(1)(b)

s 47G(1)(a), s 47G(1)(b), s 47F(1)
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Event Brief

 

s47G(1)(a), s47G(1)(b)

s47G(1)(a), s47G(1)(b)
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Description Qty. Unit Price

 

   

 

    

   

    

s47G(1)(a), s47G(1)(b)
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From:
To:
Subject: RE: Section 23 Approval - Musicians for Australia Day Reception - 26 Jan 2023 [SEC=OFFICIAL]
Date: Monday, 16 January 2023 10:39:39 PM

Hi 
 
Thanks for this. I provide s23 approval for entertainment at the Australia Day reception up to an
expenditure of GBP600.
 
In approving this proposal, I confirm that it is consistent with required policies and process,
including the Public Governance Performance and Accountability Act 2013 (Section 23) and
DFAT’s Procurement Policy as relevant. There are sufficient available funds, and is an efficient,
effective, economical and ethical use of public resources.
 
Best regards

 

From: @dfat.gov.au> 
Sent: Monday, 16 January 2023 10:22 AM
To: @dfat.gov.au>
Subject: Section 23 Approval - Musicians for Australia Day Reception - 26 Jan 2023
[SEC=OFFICIAL]
 

OFFICIAL
 
Dear 
 
 
I am seeking your Section 23 approval on the entertainment for the Australia Day reception that
will be held on Thursday 26 January 2023 at the Australian High Commission.
 
 

1.  – Australian Soprano who will sing the Australian National Anthem. Total
cost £200

2.  – Australian musician (guitarist) who will play ‘background’ music for the event:
Total cost £400

 
 
Quotes from both suppliers have been attached for your reference.
 
Regards

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 47F(1)

s 47F(1)

s22(1)(a)(ii)

s22(1)(a)(ii)
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From:
To:
Subject: RE: Section 23 approval - Suppliers for Australia Day reception [SEC=OFFICIAL]
Date: Wednesday, 11 January 2023 4:06:08 AM

OFFICIAL
 
Hi
 
Thanks for this. I provide S23 approval for this expenditure for Australia Day. In approving this
proposal, I confirm that it is consistent with required policies and process, including the Public
Governance Performance and Accountability Act 2013 (Section 23) and DFAT’s Procurement
Policy as relevant. There are sufficient available funds, and is an efficient, effective, economical
and ethical use of public resources.
 
Best regards

 

From: @dfat.gov.au> 
Sent: Tuesday, 10 January 2023 4:32 PM
To: @dfat.gov.au>
Cc: @dfat.gov.au>
Subject: Section 23 approval - Suppliers for Australia Day reception [SEC=OFFICIAL]
 

OFFICIAL
 
Dear 
 
I am seeking your Section 23 approval on the below suppliers for the Australia Day reception –
taking place on Thursday 26 January at the High Commission.
 
CATERING
Three suppliers were asked to quote for this job given the event is for 200-250 people and
catering is therefore our highest spend. Two vendors were willing to work with our menu
consultant , while the third could not commit the time to learn another chef’s
methods. Out of the two vendors who were willing to work with  only one was available on
the event day.

Their quote comes in at £8,670.85 and I seek your approval for this expenditure.
 
 
MENU CONSULTANT
Michelin-starred chef  was recently engaged for the Trade Minister Christmas
reception and did an amazing job. This time, we have asked him to work with the caterer to
design a menu that showcases the best of Australian produce and flavours. 

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s 22(1)(a)(ii)

s22(1)(a)(ii)

s22(1)(a)(ii)

s 47F(1)

s 47G(1)(a), s 47G(1)(b)

s 47F(1)

s 22(1)(a)(ii)

s 47F(1)
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, and due to the senior
stakeholders present, menu will add a memorable and high-level touch to the event. His
fee is £2,000 and I seek your approval for this expenditure.

PHOTOGRAPHY
Three photographers were asked to quote for this job and they all came in at the same price. As
we most recently worked with  and have not worked with  before,
my recommendation is to go with , who was also hired for the most recent
Australia Day reception in 2019.  is charging £350 for two hours of photography with an
overnight turnaround of the full-resolution edit. Please can you approve this expenditure.

FLORIST
Our usual florist  has confirmed he is available to supply flowers for this event.
We have budgeted £1,600 for two large and ten small arrangements, and I seek your approval
for this expenditure.

_______________________________
Campaigns, Events and Relationships Manager | Public Diplomacy 
Australian High Commission
Australia House, Strand, London, WC2B 4LA
T:  M: 
uk.embassy.gov.au
Twitter | Facebook | UK|Australia Season 2021-22
Home

s 47F(1)
s 47F(1)

s 47F(1)

s 22(1)(a)(ii)

s 22(1)(a)(ii) s 22(1)(a)(ii)

s 47F(1)

s 47G(1)(a), s 47G(1)(b)

s47F(1)
s 22(1)(a)(ii)
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INVOICE	 #WU230126	
	

27	January	2023	
	
TO:	 Australian	High	Commission	
		 Australia	House	
		 Strand,	London	
		 WC2B	4LA	
		 c/o		 @dfat.gov.au>	
	

DATE	 PERFORMANCE	 AMOUNT	
26/01/2023	
	

Live	Music	Performance	6:30-8:30	 £400.00	

	 	 	
	 TOTAL	 £400.00	

*BUSINESS	NOT	REGISTERED	FOR	VAT.		
	

	
Payment	appreciated	within	7	days	of	this	invoice.	
	
Thank	you	J	

s 47F(1)

s 22(1)(a)(ii)

s 47F(1)
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